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eOPF Quick Reference

Self-service Feature for PIV/ICAC Registration and
Login ID/Password Retrieval for New Users in Release
5.1

eOPF provides web-based access for federal personnel to view and print employment
documents. Employees are able to view their own documents through the eOPF
application at https://eopf.opm.gov/doi/. eOPF includes security measures that ensure
the integrity of the system and protection of employee documents.

eOPF benefits include:

e Immediate access to user documents
¢ Ability to view or print user documents
e Enhanced accuracy, portability, and security of user documents

¢ Increased accountability through an audit trail that tracks who accesses user
documents and the reason why

e Faster and more efficient records transfer between federal agencies
e Timely and accurate data retrieval for retirement claims processing

Registering/Logging in with PIV/ICAC Card

Users who wish to connect using their PIV/CAC Card for the first time need to register
their PIV/ICAC card to authenticate their card with the eOPF system. Upon successful
login user’s identity is recognized and only the PIN needs to be entered.

Part 1: Reqister PIV/ICAC Card

Part 2: PIVICAC Login Scenarios for Previously Registered Users

New Users/Logging in with eOPF ID and Password

Accessing eOPF is simple and convenient. To access eOPF, user needs an eOPF ID
and password, which may be retrieved using the eOPF self-service feature. This Help
page consists of three sections for NEW users.

Part 1: Obtain eOPF ID for New Users

Part 2: Create an eOPF Password for New Users

Part 3: First Time eOPF Logon for New Users

Quick Reference Self Service ID/Password for New Users
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Registering/Logging in with PIV/ICAC Card

Users who wish to connect using their PIV/CAC Card for the first time need to register
their PIV/CAC card to authenticate their card with the eOPF system. Upon successful
login user’s identity is recognized and only the PIN needs to be entered.

Part 1: Reqgister your PIV/CAC Card

Part 2: PIVICAC Login Scenarios for Previously Registered Users

Part 1: Register PIV/ICAC Card

Step Action Screen Shot

Access user’s specific agency

eOPF URL. This can be

obtained from the HR servicing

ofﬁce_ This i sn official Uinted States Government computer sysbem, which may be sccessed and used oy for official Govemment buminess by
suthcrized personnel, Unsuthorized scoess or wse of this compater system may wubject violstors to criminal, cvil. andor sdmintretive
wchion,

1 Read the eOPF User #.:'nmm wﬁ:ﬂwwnﬂwmmmmﬂ mm;'::ﬂ read, copeed. mdmmhlnﬂw:umm:;wnqlhr
Agreement page i wmm::m:imwmnmq:ﬁ;msn st of this compirter System by 3y person whethar suthan;
CI k th A t b tt S-rginn inte this apelication ndicabes you have read and sccapted the Full Terrs and Conditicrs of Use, and you consent bto secure testing
ick the Acce utton. ks
p Signing ints this spplicatcn ndicaten you have read snd sccepied the Privecy Bolicy, srd you coment to secure testing and meniteding.
Eigning ints this spplication indicates you have read and sccepbed the Pules of Bebavion, and you corsent to secere tesbing snd
manitoring.
QA Ste 504

From the eOPF Login page,

select the Login with your PIV

or CAC image.

PIV or CAC Card
Make sure PIV/CAC Card iS Please insert your PIV or CAC card into
inserted into the reader I [
2 IV OR CAC
SUBMIT | CLEAR

Quick Reference
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Step Action

User is prompted for the
certificate to be used based on
what is available from the
workstation/PIV.

Select the certificate to be used
to validate PIV/CAC. Users
must use the certificate that has
3 “Client Authentication” and
“Smart Card Logon”
capabilities (do *not* use the
certificate for Email
Authentication).

Screen Shot

7 Y
Windows Security ﬁ
Select a Certificate
Other User
|I I LISEI' name ‘
I Password ‘
— -]
[ Issuer: Entrust Managed Services S5...
| Valid From: 10/14/2016 to 10/13/2019
(>~
| Valid From: 8/21/2014 to 8/20/2017
I QK I [ Cancel ]

Once selected, based on the
workstation environment, a
prompt appears asking for the
PIV/CAC PIN.

This example uses Activldentity
Software; user’s prompts may
4 look slightly different.

-

ActivClient Login

Actividentity

ActivClient

Please enter your PIM,

If the PIN is not entered
correctly a message similar to
the one shown here displays.

ActivClient Error Found ¥

Problem Encountered

The PIN pou entered iz incarrect.

You have 4 PIN attempts left before your smart card will lock. Once
the card iz locked, you cannot uze it until unlocked with the help of
wour help deszk.

Cancel Rety

Quick Reference
eOPF-QR:SELFSVCNEW
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Step Action

If the correct PIN is entered and
the user has previously used
PIV/CAC authentication to
access eOPF, user is logged
into eOPF and forwarded to the
eOPF Welcome page.

Screen Shot

User Name: STEVENS, RON

The eOPF System contains electronic copies of the documents that make up your Official Personnel File. Your
€OPF may not contain copies of all documents that were created, as many of these documents have not been
scanned in yet. If you have questions concerning the technical aspects of the €OPF, email the €OPF administrator
at eopfadmin@opm.gov. Please note this training database will be reset to the original default settings daily
(except on weekends), at the dlose of business.

Questions concerning specific personnel actions should be sent to the appropriate HR representative.

If the correct PIN is entered,
however, the user has *not*
accessed eOPF with PIV/ICAC
previously, the user is shown a
subsequent authentication
page.

Enter user's eOPF ID and
Password before selecting the
7 Register button.

PIV/CAC Card Registration

Your PIV or CAC Card has not been registered.
Please register below.

Please fill out the fields below and select the 'Register’ button to register your PIV or CAC
card.

- —
[cance

Request a New Password
Request Your eOPF ID

Login Page | Login Help | Login FAQs | Contact eOPF Helpdesk €OPF Server - 99999

Quick Reference
eOPF-QR:SELFSVCNEW
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Step Action

If the information provided does
not match the information in the
eOPF system, then the
following message displays.

Screen Shot

We're sorry, we could not find a user with that
eOPF ID and password.

¢ You may Request Your eOPF ID, Request a New Password, Reset
Your Password or click on the links at the bottom of the page for

8 more help.
DO NOT INCLUDE YOUR SSN IN ANY CORRESPONDENCE WITH THE
HELPDESK.
Login Page | Login Help | Login FAQs | Contact eOPF Helpdesk eOPF Server - 99999
If user’s credentials are
validated but user’s account in
eOPF is locked, then the
following error message
displays.
@ We’'re sorry, your eOPF account is locked.
9 » Please return to the login page to try again or contact the

helpdesk for assistance.

DO NOT INCLUDE YOUR SSN IN ANY CORRESPONDENCE WITH THE
HELPDESK.

Quick Reference
eOPF-QR:SELFSVCNEW 5
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Step Action Screen
If user’s status is not active (i.e.,
retired, terminated or inactive)
the following error message
displays.
@ We're sorry, your account in eOPF is NOT ACTIVE.
« Please return to the login page to try again or contact the helpdesk
for assistance.
10
DO NOT INCLUDE YOUR SSN IN ANY CORRESPONDENCE WITH THE
HELPDESK.
Login Page | LoginHelp | LeoginFAQs | Contact eOPF Helpdesk e0PF Server - 99999
If user’s password is entered
correctly but needs to be reset
(i.e., password is expired, etc.)
the following message displays.
We're sorry, your eOPF password needs to be
reset.
* You may Request Your eOPF ID, Request a New Password, Reset
Your Password or click on the links at the bottom of the page for
1 1 more help.
DO NOT INCLUDE YOUR SSN IN ANY CORRESPONDENCE WITH THE
HELPDESK.
Login Page | Login Help | Login FAQs | Contact eOPF Helpdesk €OPF Server - 99999

Quick Reference
eOPF-QR:SELFSVCNEW
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Step Action Screen Shot
If user’s active start date within
eOPF is in the future, the
following error message
displays.
@ We're sorry, your start date is set for a future date.
¢ Please return to the login page to try again or contact the helpdesk
1 2 for assistance.
DO NOT INCLUDE YOUR SSN IN ANY CORRESPONDENCE WITH THE
HELPDESK.
Login Page | LoginHelp | Login FAQs | Contact eOPF Helpdesk eOPF Server - 99999
If the eOPF ID and Password
provided in Step 7 are valid then
the PIV/CAC Card registration
process is complete, and user is
redirected to the confirmation
page as dISplayed here' @ PIV/CAC card registration is successful.
Click Continue to proceed to
» Select "Continue" to access eOPF.
the neXt Step' » Select "Cancel" to exit.
13
LoginPage | LoginHelp | LoginFAQs | Contact eOPF Helpdesk

Quick Reference
eOPF-QR:SELFSVCNEW
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Step

14

Action

Clicking Continue sends the
user to the eOPF Welcome

page.

Note: If the user is logging into
eOPF for the first time, the user
is redirected to the Security
Profile page to complete
security questions.

If the Rules of Behavior have
not been accepted, or if the
rules have changed since the
user last accepted them, user is
redirected to the Rules of
Behavior page. To proceed to
eOPF, user must read and
accept the Rules of Behavior.
After accepting, the eOPF
Welcome page is displayed.

Screen Shot

Part 2: PIV/ICAC Login Scenarios for Previously Registered Users

Step

Action

From the eOPF Login page,
click the Login with your PIV or
CAC image.

Make sure the PIV/CAC card is
inserted into the reader.

‘ Screen Shot

PIV or CAC Card

Pleasa insert your PIV or CAC card into the
card reader.

LOGIN WITH YOUR |

PIVOR CAC |

SUBMIT | CLEAR

Quick Reference
eOPF-QR:SELFSVCNEW

Self Service ID/Password for New Users

7/8/2019



ELECTRONIC OFFICIAL PERSONNEL FOLDER

Step Action ‘ Screen Shot
Once selected, based on the r
. 1 ActivClient Logi -2 [
workstation environment, a fent Login
prompt appears asking for the Actividentity
PIV/ICAC PIN. ActivClient
2 This example L’Jses Actividentity S
Software; user’'s prompts may
look slightly different. PIN —
If the PIN is not entered correctly | activClient Error Found |9 = |
user is shown a message similar
to the one shown here. Problem Encountered
The PIMN you entered is incorrect.
ou have 4 PIM attempts left before your smart card will lock. Once
3 the card iz locked, vou cannot use it until unlocked with the help of
your help desk.
Cancel Fietry
If the correct PIN is entered and
the PIV/CAC was previously
registered then the eOPF —
Welcome page |S presented. [ MyProfile The €OPF System contains electronic copies of the documents that make up your Official Personnel File. Your
Print Status ©OPF may not contain copies of all documents that were created, as many of these documents have not been
Logout T
(except on weekends), at the close of business.
Questions conceming specific personnel actions should be sent to the appropriate HR representative.
4
Quick Reference Self Service ID/Password for New Users
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We re sorry, DUt we Ve enCOUNtered an error wnile attempnng to process your PIV /

eopfhelpdesk@opm gov or contact the eOPF Helpdesk by phone at (866) 275-8518

Screen Shot

JAN 2020

p——
Government
Dept.

ANT

Step Action
If user’s creden.tials are \_/aIid but | eopr piv/cAc Login Error!
user’s account in eOPF is We're sorry, your eOPF account is locked.
locked, the following error
message dlsplays . CAC certificate for authentication to the sOPF system
To help aid us in troubleshooting your issue, please send an email to
5 Follow the instructions in the  followln

error message to resolve.

Additionally, plea:

roen
9 o Agency
e ]
0200 JA1
Doe

and provide the following details in the message below. .

Jon A.

fer to the PIV / CAC Login help page located in the “JO0(X

than the Activldentity prompt
used in the above scenarios.

Please enter your PIN.

UIDE" at hitps:/ pm, gov/eOPFToolKit or using this link
s://certeonf.opm. gov/PiVLioginHelp/
Click here for instructions on how to export your PIV / CAC certificate E
The following screenshot depicts x
an alternative PIN prompt other
Smart Card

PIN

Click here for more information

Cancel

New Users/Logging in with eOPF ID and Password

Accessing eOPF is simple and convenient. To access your eOPF, you need an eOPF
ID and password, which may be retrieved using the eOPF self-service feature. This

Help page consists of three sections for NEW users.

Part 1: Obtain Your eOPF ID for New Users

Part 2: Create an eOPF Password for New Users

Part 3: First Time eOPF Logon for New Users

Quick Reference
eOPF-QR:SELFSVCNEW 10
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Part 1: Obtain eOPF ID for New Users

Step Action Screen Shot
Access user’s specific agency
eOPF URL. This can be
obtained from the HR servicing
ofﬁce_ This i sn official Uinked States Government computer sysbem, which may be sccessed and used oy for official Govemment buminess by
wuthorized personnel. Unauthorized scosm or use of the cometer syatem may subject viclaton to ciminal, cvil, and/er sdmemtrative
wchon,
1 Read the eOPF User :Aorr'nmnu w:‘;‘lmwnnmrnmmhmmmd o , resd, copeed, rﬂddsdﬂudhvlndwnm:;wulhr
Agreement page ﬁumnwm:imwumq‘fmm:o use g Immwmhmmm
i Signing inbe this agehcatses wbcabed vou have rdd ard Sccapbad the Full Tafrrs and Cortiees of Use. and you CORsa b0 Secur bidting
Click the Accept button. gl
Signing inte: this spplication indicates you have resd snd sccepted tha Privecy Belicy, srdl you coment to sscure teating and menitering.
Eigning inte this application indicates you have read and accepbed the Fules of Bebavior, and you consent to secane testing and
monitoring.
QA Se 504
From the eOPF Login page,
click the Request Your eOPF
ID link.
PIV or CAC Card
Please insert your PIV or CAC card into
the card reader.
2 IV OR CAC.
l SUBMIT | CLEAR
From the Request Your eOPF Request Your eOPF 1D
ID page! enter: Purpose: This feature allows you to request your eOPF ID. Please enter information in the following fields.
e SSN sn: p—
3 Last Name: ‘
o Last Name Date Of Birth (mm/dd/yyyy): [ | show
o Date of Birth (mm/dd/yyyy) Submit cancel
Click the Submit button.

Quick Reference
eOPF-QR:SELFSVCNEW
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Step Action Screen Shot
The Request Your eOPF ID
page displays stating that the @ «OPF ID Request successful.
request has been submitted for
processing_ = Your eQPF ID request has been processed.
* You will receive an email with further instructions.
4 Select the Click here to return * Please contact the helpdesk if you don't receive an email.

to logon page link.
DO HOT INCLUDE YOUR S5H IN ANY CORRESPONDENCE WITH THE HELPDESK.

Click here to return to logon page.
The eOPF ID is emailed to the Subject: Request eOFF ID
email address of record in This emall Is to notify you that a request for your eOPF ID was made. If you didn't Inttlate this request,
eOPF. please contact the Helpdesk via email at eOPFHelpdeski@opm.gov ; or by calling (toll-free) at 1-866-

275-8518.

Please contact the eOPF Help

5 | Desk if an email with the Your eQPFID: ALE-ADMIN
requested eOPF 1D iS not Please protect your personal Information by keeping your @OPF ID and password In a secure location,
received.

IAgenqr: hittp:/ vm-fSeapfl 2est1/OASDAS |

38366

Part 2: Create an eOPF Password for New Users

Step Action Screen Shot

From the eOPF Logon page,
select the Request a New
Password link.

User needs their eOPF ID to
request a password.

PIV or CAC Card

Please insert your PIV or CAC card into
the card reader.

=

PIV OR CAC
1 BN SUBMIT | CLEAR

Quick Reference Self Service ID/Password for New Users
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Step Action Screen Shot
On the Request a New Request a New Password
Password page, enter: Purpose: This feature allows you to request your new Password. Please enter information in the following
2 e eOPFID
o SSN f::‘::;m = ¢OPF Login ID)
e Last Name e
Select the Submit button. e R
Submit Cancel
The Request a New
Password page displays @ New Password Request successful.
indicating user’s request has
; : * Your password request has been processed.
been submitted for prOCGSSlng. * You vﬂll receive aﬁ email with furtpher instructions.
Note |f ser’s 'nformatlon 'S * Please contact the helpdesk for assistance.
STy | | |
verified, but user’s eOPF
3 account does not have a valid DO NOT INCLUDE YOUR SSN IN ANY CORRESPONDENCE WITH THE HELPDESK.
email address, then an email is
sent to user’s PO ID Click here to return to logon page.
administrator stating that the
user requested their password
but does not have a valid email
address in the system.
If user’s information fails to be
Verlfled’ a!’\ A.Ccess Denied & We're sorry but we're unable to process your Password Request!
message is displayed.
. . . . * Make sure that your eOPF 1D, SSN, and Last Name are correct.
4 Venfy user information is « Please contact the helpdesk for assistance.
correct OR contact the
helpdeSk' DO NOT INCLUDE YOUR SSHM IN ANY CORRESPOMDEMNCE WITH THE HELPDESK.
Click here to return to logon page.
If New Password Request is Subject: eOPF Password Request
successful as shown in step 3’ This email is to notify you that a request for your eOPF Password was made. If you didn't initiate this request, please contact
an email Wlth a password reset the Help Desk via email at eOPFHelpdesk@opm.gov; or by calling [tall-free) 1-866-275-8518.
link and instructions is sent to To create & pew cOPF password:
the email address on file in 1. Click the link balow, which Is unique to your request.
user’s eOPF. The link is valid PLEASE NOTE THAT THE LINK EXPIRES WITHIN 4 HOURS OF SENDING THIS EMAIL.
for 4 hours. [Ftofom Fecpr 21 /QAS04 VeriFyReset.aspx Pr=0BDZDTASE TAA
S Select the LINK. If it is not If clicking the link above does not work, please copy and paste the URL in a new browser window.
Selectable, Copy and paste |t 2 When prompted provide your account infermation and submit.
|nt0 the browser WlndOW 3. Complete the password reset process,
Please Contact the eOPF 4, Then you are taken to the e0PF Login Page where you must enter your new password to access eOPF.
Helpdesk if an email with the Ageney: hitpffum-f5eapi1 2111 /QAS04/
password reset link is not
received. 38367

Quick Reference
eOPF-QR:SELFSVCNEW

Self Service ID/Password for New Users
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Step Action Screen Shot

The link opens the Reset Your
Password screen. Enter: e
[ eo PF I D Note: The link provided in your password reset email expires within 4 hours of submitting your password
° SSN Please mmplelen:::efsotliowing prompts.

6 e Last Name

2OPF ID: [ |
. . (Hint: eOPF ID = eOPF Login ID)
Click the Submit button. son sow
Last Name: [ |
Submit Ccancel
The Please reset your
password page displays. Please reset your password
Enter a password th at meets Purpose: Please enter a new password below and click on "Reset Password®. After successfully creating the
5 5 . new password, you will be redirected to the Logon page. Use your newly created password to logon to eOPF.
user's agency’s security
. . . Nobe: Password must meet the following requirements:
guidelines in the New 7' At least one upper-case latter
Password field, then again in it e
. . At least bar
7 the Verify Password field. R S
< At least 12 characters in length
Select the Reset Password New Password and Verify Password fields must match
button, which brings user back .- .
New Pasdvonds [eansssannen
to the eOPF Logon page. ;
Verify Password:

You are ready to log in to Cancel
eOPF! Continue with Part 3.

Part 3: First Time eOPF Logon for New Users

Step

Action

Enter eOPF ID and password
on the eOPF Logon page.

Click the Submit button.

Screen Shot

PIV or CAC Card

Please insert your PIV or CAC card into
the card reader.

LOGIN WITH YOUR
PIV OR CAC
SUBMIT | CLEAR

Quick Reference
eOPF-QR:SELFSVCNEW
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Step

Action

Agencies that enable 2-factor
authentication require users
logging in with their
eOPFID/PWD to enter a
single-use code provided via
email.

Access user email to retrieve
verification code.

Screen Shot

Subject: eOPF Two Factor Authentication

This email is to notify that your eOPF login credentials have been identified in the System.If you didn't initiate this request, please contact the Help Desk via email at
Joohee.kim@ngc.com; or by calling (toll-free) 1-866-275-8518.

To continue the e OPF 2-Factor Authentication process, enter this single-use code on the verification page.

698417

Please note that the code expires within 4 hours of sending this email.

Agency: http://vm-fSeopf12tst1 /QAS041/

37099

Enter the verification code
provided via email and select
the Submit button.

eOPF Two Factor Authentication

Note: The verification code sent to your email address expires within 4 hours of your eOPF Login.

Enter your verification code:

Submit Cancel

Quick Reference
eOPF-QR:SELFSVCNEW
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Step Action ‘ Screen Shot

The Select and answer your
security questions screen Select and answer your security questions
displays. Select questions ;
from the drop-down menu, and
answer the questions in the ez

. . Check here, if you are using assistive techiology? [ex: Screen Reader)
blank fields on the right.

. . Personal Questions

Security question answers are D
4 not validated for format or B o o o you et your spoes/sioniicant sthe
correctness (i.e., state, mal udeon i
numbers, or dates). Maxmum B
length for an answer is 35 e oo 2 [ e o s b per e ey
characters. S
Helpdesk Question 3;  What was your childh )

To start over, click the Reset

Mote: Answers to the abave questions are requined to proceed into #0PF, Clicking Cancel will exit you out of the application,

bUtton' Submit  Reset | Cancel

User has the ability to create Select and answer your security questions

custom questions for Personal e ot ey il ] vy 0 oy b S 15 O s
Questlons’ however, Custom :;:\;.fasmnq ;y*\'\:ﬁle after you login, You can create your custom questions and provide answers. The custom questions are added to the
questions cannot be created

for Helpdesk Questions. Emoil Address: [ JAVESIONESSSEGUAILCOM |

[ Check here, if you are using assistive technology? (ex: Screen Reader)
Select the drop-down menu

question_ Once Se|eCted, a Personal Question 1: |17 what city 6 you meet your So0use/sgnscant other? v: (roustan J
. . . Personal Question 2: | What is the middie name of your oldes? child? | |angels
5 blank_ question field is added, — o =
allowing user to type a custom Specify your Question: {[1hatis oy fsvore wkeout o3 )
question. Click Add.
Helpdesk Verification Questions

Once a custom question is Flaat selact s Rinvar threa i belpdesk qudstiind frofm the Rt proidid belcw:

. . . Helpdesk Question 1: What i5 the color of your first ca ~| |Septambar
created, it will always be listed ek Cmastion 21 [ what iy or toue 5 your s o fater mee? = B
in the drop-down menu. Helpdesk Question3: _ [ = ] [Corvets
Maximum length for a question Mote: Asners o the sbove questions er recuires t procees it €GPF, Cicking Cancel il et you out of the appication.
is 100 characters. There is no e —
limit to the number of custom
questions you may create.

Quick Reference Self Service ID/Password for New Users
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Step Action

A confirmation message
states, “Your question is
added to the Personal
questions list.”

Select the drop-down menu
arrow again and choose user’'s
newly created question. Type
6 the answer in the blank field to
the right.

Screen Shot

Purposr: The folowing seourity questions will be used & verify your dentity # you Sorget your plstvord or e0PF B0 You can maodify Bhe
arers using Ty Profie’ after you login. You can creste your Cushom questions and provide answers. The custom questions are added o e
Bt of Personal Questions.

in il ity ) U Ml (O RS AR SrE ol T
okt wn, pous ehddhond neknamed

W e e e = e Lot ¢ Rkt st )
it wan o Baneonin loy growing up

Whial el ced jrons il 06 B grince'¥

e et sl SR, 1101 o ket aiereg's by ot a goart

Parsonal Question 1= |[#¥1at & S muidis name of your cidesl chid? Fhrtion
[Tt . Ty carme of e bty ichoot 1o smendedt

Personal Question 3 [/t sekess 2 you sflend b sl grads? Airzla

Perenal Question 1:

Hekpdesk Verilication Question

Pleasn select and anvwer three snique helpdesk questions Iross Bree list prosvided below,

Helpdetk Quaatien 1! |What mas pour chichocd phons mumBer nokesing S cooe [ Ever——

Felpek Quantion 2: [Nl =38 ;o chadhacd [hons mamis RokFig 33 00T “w] [1-1-1985

Helpdeik Gutalion 31 [VWhal man oo chidhood phons mumier nchuding ares code ] [Eorvette

INGtEs Ardvids 1 Bt Bbove QUGN Bee regunnd B prooesd int e0PF, Chcking Cancel wil ext you cut of th applcation.

Submis | Eesei | Cangel

To save, click the Submit
button below the questions.

Helpsesk Quastion 1t WAL OF DN CONDE OF yOur NrgL Cary el :Smlmbqr
Helpdesk Question 2: |11 what city o town did your mather and father meet? w] [1-1-108s
qu-ﬂon 3 ‘What is your dream car? v| Corvette

Note: Answers to the above questions are required to proceed into eOPF, Clicking Cancel will et you out of the

Reset | Cancel

The Rules of Behavior page
displays.

Read the rules and click the
Accept button.

Rules of Behavior for ¢OPF

Tha fecersl empirmet 55 e adon #0trand el reor st e b ey b g proceseng Pl ‘Jﬂlcu“fwmk"mp’
vl They Mt cnRnstand 309 Gomply Wi BecuTy THDTSEESeS a0 the nies of Befaver Sobe Mowed 3008 B
It 3 Sporat s LIRS the mpat e o searrg a0 proedng UL and trerere. agres s te aloweg Bame s
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Step Action Screen Shot
The screen refreshes and the R
eOPF Welcome page
displays. That’s it! You are in
eo P F . The eOPF Sﬁi:n:im";f' ele:flr:”n:i( copies. af ::e documents that make up your Official Pelsm;‘r;evleF:l'z.t r:;;
F rom th |S pag e , eo P F can be og ?Mem & l::ee:end-s), 2l me:s(slur;ﬁfﬂxsﬁ:;ng database will be reset to the original default settings daily
n avi g ated With th e b utto n S on Questions concerning specific personnel actions should be sent to the appropriate HR representative.
9 the left.
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