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REQUEST FOR RESIDENCE TIME EXTENSION
Authority:  The following constitutes the terms and conditions required by the Federal Travel Regulation (FTR), Part 302-11.22 and 302-11.23, to request a residence time extension and the Department of the Interior, Permanent Change of Station Policy Handbook (October 2012).
Purpose: Residence transaction is defined as reimbursement of certain real estate expenses that are customarily paid in connection with: Sale of residence at old official station, Purchase (including construction) of a dwelling at new duty station, and settlement of an unexpired lease at old official station.  Employee must have extenuating circumstances which have prevented him/her from completing his/her sale and purchase or lease termination transactions in the initial authorized time frame of one year, and employee's residence transactions are reasonably related to his/her transfer of official station.  Extensions of time are not automatic.
Guidelines:  The 1-Year time limitation may be extended for up to one additional year for reasons beyond your control and acceptable to the agency.  
Form Instructions:  Additional request for residence time extension must be submitted no later than 30 calendar days after the expiration date (The first day you arrive at your new duty station).  Submit completed form to your PCS Coordinator.
Part 1:  EMPLOYEE INFORMATION
Part 2:  DUTY STATION INFORMATION
Part 4:  CERTIFICATION AND SIGNATURE -
Employee is responsible for obtaining approving signatures before submission
Supervisor Action:
Form: IBC-PCS-210 V1.1     10-1-18
Part 3:  REASON FOR EXTENSION
Use the space below to provide a detailed explanation for an extension request due to reasons beyond your control
OLD DUTY STATION:
NEW DUTY STATION:
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